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Report on Mentoring Program

Mentoring program of BSS B Ed Training College functions with the goal of
providing students with assistance and direction for the improvement of their academic and
professional careers and thereby shaping them as the epitome of humanity. It is a very
effective program that is aimed to narrow down the gap between the mentee and the mentor
and thereby encourage discourses with each other. The students may come across many
difficulties during the course of study and they may have many academic and adjustment
challenges. To cope with such problems and to enable them to excel in academics according

to their potential, the institution utilizes the mentoring initiative.

Mentors offer personal attention and counseling to their respective mentees. The
assistance services include personal counseling, guidance, support for academic
examinations, creation of awareness about scholarships and grants, behavioral modification
assistance, and help for extracting the innate potential of the mentees The program aims to
instill good qualities among students according to the intuitional goals also it tries to bridge

the gap between the teacher and the student.

Aims and Objectives
» To narrow down the gap between the mentor and the mentee.
« To uplift the performance of the students in academics and examination
« To nurture healthy personal and social lifestyles

« To ensure a congenial learning environment.

« To inspire and motivate in high-level academic pursuit '?E%
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To bring out an overall change in the personality of the student

To mold a better citizen-based institutional vision and mission

Program Overview

Mentees shall be assigned to the mentors right from the beginning of the academic
program

A total number of 10 mentees shall be allotted to each mentor.

All the mentors shall identify the students performing exceptionally well in academic
and nonactivities and report to the head of the institution/department for providing
further motivation to advanced/gifted learners.

The mentor shall identify the students’ performance in all the fields.

The mentor shall observe and monitor the attendance of the mentee.

The mentor shall also keep a track of the academic performance of mentees including
continuous assessment, term, and examination, and help the mentee through
counseling and remedial teaching,

All mentors shall offer assistance in relation to students’ health and well-being,
difficulties in adjustment, and behavioral issues.

All mentors shall disseminate information regarding available grants and scholarships
career related information and competitions and events.

All mentors need to find time within the framework of institutional hours/or an extra
hour to meet and provide assistance to the mentee

All the mentors have the power and autonomy to assign peer mentors (students who
have the skill to support other students) in the mentoring program.

Online social media platforms also be effectively utilized for mentoring purposes.

Duties and responsibilities of Mentor

Give an overview of the mentoring program to the assigned mentees
Inform in advance about the schedule of the meetings with the mentee
Observe and track the record of the assigned mentee

Maintain a record of the mentees

Preparing reports of the mentor-mentee program at the end of the academic year

- Jalt wEAy

Set challenging targets for the mentees

Collect and analyze the details mentee’s family background




« Plan and execute proper assistance policies according to the mentee’s requirement/
collect expert opinion if requires.
» Ensure regular communication with the mentees.
« Maintain confidentiality, trust, and compassion throughout the program of mentoring.
Duties/Responsibilities of Mentee
« Awareness of the process of mentoring
= Authentic towards mentors in all matters
+ Try to follow the directions and guidance offered by the mentors
« Polite in seeking mentoring assistance.
« Maintain positive relationships and communicate effectively with mentors
Activities of mentoring
The following activities were usually utilized for mentoring initiatives by the mentors
e Guidance
¢  Personal motivation
e Counseling
e Academic support
e  Peer tutoring
e Personal instruction
e Support for Personal development
e Special class
¢  Academic guidance
¢ Remedial teaching
*  Orientation for soft skills

¢ Special assignments

The Expected Outcome of the Program
e Enhancing students” academic performance and attendance.
¢ Improving mentor-mentee relationships.
¢ Building confidence and self-esteem

¢ Monitoring student progress.
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Mentoring is provided for the students on the basis of the initial level of
assessment and their progress in academic learning. Prior to the allotment of teachers for

each identified student for mentoring, a detailed discussion on the need and requirements
was cautiously ensured.
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Sample Report on Mentoring

Mentor details NS cmscmemminneron
Name of the mentor | q
Designation
Mentee details
Name of the mentee ]
Age |
Gender |
Optional Subject |
Address |
Email 1d '
Phone Number
Areas of interest
Special Skills
Observed Areas of i Issues Noticed _ Action taken Details of
Difficulty Issue
Resolved
Academic Poor performance & Low Academic guidance I
marks Personal motivation |
learning difficulties Academic
Examination anxiety Counseling
Poor study habits Academic support
Attention difficulties Peer tutoring
Personal instruction
Special classes
Remedial teaching
Effective feedback
_ Special assignments
Non Adjustment problems Counseling
academic Mental stress Support for personal
Poor socialization development
Poor communication Sofl skill orientation
Improper home Personal motivation |
environment Visit to home |.
Anxiety Empathetic listening ‘
| Lack of confidence Regular conversation
Remarks:
/:- L ’h Signature of the Mentor
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TEACHING PERFORMANCE EVALUATION PROFORMA

Aspects

Nam¢ of the s'"dm"‘-l:"f'.'."."i__"'_"._ml'Slm &

Criteria

Preparation

1) Building up a suitable physical
cnvironment in the class room

T put tick
(V)

2) Building up a problematic situation

e

211

e

knows

3) Technique to reveal what he alrcady |1

4) Effective introduction

5) Link between the introduction and main
concepts

AN

2

Activity

1) Strategics for disturbance-free and
disciplined grouping clear and concise
guidelines for the group if required

2) Clear and concise guidelines for group

3) Involve all students in the learning
aclivig

4) Encourage non-volunteers

SES

5) Learning aids used effectively

6) Appropriateness, relevance, variety,
novelty, originality

7) Adequate activities in achieving the
anticipated competencies

Subject Competency

1} Resource fullness

2) Make changes in the learning strategies
based on student response

i

Class Management

1) Recognizes attentive and non-attentive

2) Gives clear direction

3) On the spot diagnosis of learning
difficulties and corresponding remediation

4) Pay attention to the entire class

5) Manages time properly

6) Strategies for managing interruption

Communication

1) Speak fluently

2) Speaks with clarity

3) Use proper body language

U

4) Adjusting the speed of the lesson to the
level of the pupil

6

Questioning

d

Fd
>

A-Structure of question

1) Grammatically correel

IS |

2) Relevant to the topic
3) Specific
4) Thought provoking

B-Way of questioning

b Y \-’/
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Use of Learning Aids

Closure

Teacher's Personality

W
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1Y Addiesses whole ¢l

M) Gve suthielent tine to think

1 Disteibute evenly

A4) Redirect

1) Diseonrngies nuss e g

2) Use appropeiate verbal and non-verbal
reinforees

1) Uses aned builds pupil responses

4) Seeks farther information

5) Gives hinfs or prompling

1) Relevant to the content

2) Appropriate to the pupils le vtl

1) Uses aids at nppropr ke time

4) Uses multiple ¢ hannels for single idea

5) Ensures visibility

1) Summarizes the lessons

2) Evaluates with eference 1o abjectives
3) L1 with similar situntions
Nnl ik Cwith fiture learning,

§) Follow-np activities

1y Respeet pupil re sponsibility

2) Resource ful in denling with siti
1)I inthusiastic and confident

A1) Pleasing,

e lear, neal mul tilly
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(3) Good (2) Average (1) Poor
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BSS B.Ed. Training College
NAAC Accredited B+ Grade with CGPA of 2.83
(Recognized by NCTE and affiliated to the University of Calicur)
Alathur, Palakkad- 6783541 Kerala
TEACHING PERFORMANCE EVALUATION PROFORMA
Name of the Student-teacher: Spicrmuay -5
[ o | 2% | putrick mark (\) |
| SLNo. Aspects | Criteria -
, 1 R | s14(312]1
i | 1) Builams un 2 swianle phyvsical environment in the class room | |
i [ 1) Building up & problemane simanon . Lo 1 ]
| 1 Preparstion [ 3) Techmigue ta revea! what he already knows 1 | |
| ) Efective tnmoduction 1 | ]
| ! [ 3) Limx between the inraduction and man convepts P I
] | 1) Sweresies for disturhance-free and disciplined grouping clear and | ‘3
! concise suidelines for the group if requirad N |
i 3 Claar and concise qudehings Tor smoup | | |
l . W 3} Involve all students inthe lezrmine acnvines | | |
i = - Activity | 3) Encouraan ¥o-volunteers v | i
! [3) Learmng aias usad effecuvely [ 1. i
| &) Appropriatencss. relevance, Variaty, noveln. onginality | o
| [ 7) Adaquare acuvities m achieving the anucipaiad competenaies | d |
3 Subiect N | 1) Resource fullness R |
REPOSE L Sgney 137 Make changes in the lexming strategies basad on student response |
i T 1) Revognizes attentive and nop-autenuve | o
| [ 2) Gives clear direction 4 | &
I 3) On the spot diagnosis of learning di fficuitics and corresponding o
| 1 Class Management | remediation
["3) Pav antention fe the entire class |
§) Manages nme properh | o
76 Smategies for managing interruption v |
{ 1) Speak fluently o |
{2) Speaks with clanity e
5 — | »
5 Communication [3) Use proper body language o —t
| 4) Adjusting the spead of the lesson to the level of the pupil ~
6 Quesnoning 1 A-Structure of question t

>
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1) Grammatically correct

2) Relevant to the topic

3) Specific

4) Thought provoking

B-Way of questioning

1) Addresses whole class

2) Give sufficient time to think

3) Distribute evenly

STNMNNNAR

4) Redirect

Reacting

1) Discourages mass answering

2) Use appropriate verbal and non-verbal reinforces

3) Uses and builds pupil fesponses

4) Seeks further information

AR

5) Gives hints or proriipting

Use of Learning Aids

1) Relevant to the content

s

2) Appropriate tg'the pupils?el
3) Uses aids at‘appropriate tirue

<\

4) Uses multiple channels for single idea

5) Ensures visibility

N[N

Closure

1) Summarizes the lessons

2) Evaluates with reference to objectives

3) Links with similar situations

SN N

4) Links with future learning

kb

5) Follow-up activities

10

Teacher's Personality

1) Respect pupil responsibility

2) Resourceful in dealing with situations

P

3) Enthusiastic and confident

4) Pleasing

NS

5) Clear, neat and tidy

Note:

(5) Excellent

(4) Very Good

(3) Good (2) Average (1) Poor
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BSS B.Ed. Training College

NAAC Aceredited B+ Grade with CGPA of 2.85 (Recogmzed
by NCOTE and affiliated to the University of Calicut)
Alathur, Palakkad- 678541 Kerala
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TASKS- CONDUCT THREE WORKSHOPS

L. DIGITAL TEXTBOOKS/ E-RESOURCES
e Phase 1: Spreadsheets as a  tool for teaching-learning,
Administrative, and Academic Support Systems
* Phase 2: Producing e-documents and Digital Text Book as a
tool for the administrative and academic support system.
e Phase 3: Creating an ICT-integrated Lesson by using

presentation sofiware.

2. ICT INTEGRATION WITH PEDAGOGY
e Phase I: Tcacher as techno pedagogy.
3. E-CONTENT DEVELOPMENT
e Phase 1: Reintegrating Images, Audio, and Video for content

authoring by using Open free software.
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WORKSHOP 1

DIGITAL TEXTBOOKS/ E-RESOURCES
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DAY 1
DIGITAL TEXTBOOKS/ E-RESOURCES

Phase 1: Spreadsheets as a tool for teaching-learning, Administrative, and
Academic Support Systems

Product Needed

e Enter the mark list of Achievement tests into a spreadsheet.

e Calculate mean, median, and mode by using software tools.
e Calculate grades of children by using software tools.

Software Needed
e Libre Office Calc

Libre Office Calc

It is the spreadsheet component of the LibreOffice software package. It is capable of
saving spreadsheets as PDF files. As with the entire LibreOffice suite, Cale is

available for a variety of platforms, including Linux, macOS, Microsoft Windows,
and FreeBSD.

Steps

e Open LibreOffice Calc.
e Application Office LibreOffice Calc

Step 2:

e Enter the mark list of achievement tests with headings on each cell namely,
SLNO, NAME OF STUDENT, and MARKS SCORED.

Step 3:
e Choose data form Type the details and click "new" to save the record.
Step 4:

e (Calculate mean using:
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AVERAGI() select the entire data on the column marks press 'linter',

Step 5
e Calculate median using:

el &l . . - WU l‘ \
MEDIANQ) Seleet the entire data in the column marks and press 'Enter'.

Step 6
» Calculate mode using:

MODE() Select the entire data on the column marks and press 'Enter’.

Step 7;
e (Calculate grades using:
e Please enter or copy the below formula into a blank cell where you want to

get the result:
=IF(B2>-90,"A",IF(B2> 80, "B",IF(B2-70,"C",IF(B2-60,"D","F"))))

Explanation of this complex nested IF formula:

]
If the Score (in cell B2) is equal to or greater than 90, then the student gets

an "A" grade.
If the Score is equal or greater than 80, then the student gets 'B' grade.

If the Score is equal or greater than 70, then the student gets 'C' grade.
If the Score is equal or greater than 60, then the student gets 'D' grade.

Otherwise, the student gets 'F' grade.
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ICT INTEGRATION WITH PEDAGOGY DAY 3

Phase 1: Teacher as techno pedagogy

Product needed
Students should create a personal website Preparation of a lesson plan using
chalk.com

Website needed

Chalk.com Educational inc
Chalk

Chalk provides a single system to ensure that your curriculum, instruction, and
assessment are integrated and tied back to the relevant standards. By creating an
integrated system, you can use data-driven insights to understand what is working
well. what isn't, and why, and help teachers make the necessary adjustments to close

gaps and ensure student success.

Getting started

To get started with chalk.com, we have to first set up our plan board online lesson
planner. Plan board is the flagship product of chalk.com. Education Inc will

introduce the chalk.com suite of productivity apps.

P ——
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Steps
Step 1:

e Signup free for an account

( chali

[hepn g

O Enter Emiail

i Ly i o, won Twwes vt s anree s Chindics

Tosntron el “hamy i wn gprped [ fatae g Freilic

O =migm s Liaing

c J B & ©

Downiaad Planboard for 105 and Android

Avallable outhe .

App Store

e Select the account type as Teacher

¢ Sign up by using a valid e-mail ID

Sl e
) Eotor Fimall Twewlrtbn lonr e rar VERVR 208 dd gpimim b e wnrnn
Rwwrl e balas i & sonan TENOR F Ltgprmisail o

| Bl wlejialiveg Ligs, wosnr Froses perool ol o sees Lo Pl
= . At b e .

1—'*":"— R o o Ay | i o
Linastih f_ lr—' e YA

i
Aosmiataiode Dl R el _."..«.L

Chr mican bije Lsling

c 3 B =& o

Drowerilorodd Planisoai ol Tor (035 ane Ao looid
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e Enter the details like Name, email 1D, etc...
» Create a password and confirm the password
» Press Log In

A challk

Last™s spent wapy yorur pioafife!

To set up the planner,

e Select create planner
e Enter the planner’s name as 2022-2023- School Year
e Choose the first day of class and the last day of class
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Step &

¢ Sclect the teaching schedule daily/weckly/monthly
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Step 6:

» Customize schedule by selecting days from Sunday to Saturday.

11:2B " O
-+ D)

{> 25 app.chalk.com/lessons/setu

Rchalk
Customize Schodule Q 6 o

Which days of the week will you be teaching?

A v D e @D e D v @D a - R

R O e e e —

e —— TN T Lo TR IS L Sk Ay

Scanned with CamScanner




Step 7.
« Build a teaching schedule by giving appropriate subjects

’
O
¥
Tichalk

)

y

y

b

b

S

S

|

S

s

b

j Step 8:

s ¢ Create class by clicking “Add a class”

o Type the name of subject.
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Step 9;

e Customize the planner by selecting time of period

o Click ‘Start planning”

Rechalk

Customize Planner o 0 0 @

Change Retanon

Daly

$ a0l
i
i
e
’ i i L | l‘I'

Creating template

Design new template for lesson planning
Give a title to template

Assign the template to class
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1120 am - 12100 pm

Options ~

<& Import
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e
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Standards 0] ‘ ("93 k)

Step 11:

Creating new lesson plan
Click on create new lesson plan.

Design a lesson plan according to the template Upload necessary files using

‘upload file icon.

Use the tab to insert links, videos, images, lines, shapes etc..... Click “Save”
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WORKSHOP 3

E-CONTENT DEVELOPMENT
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DAY 4
E-CONTENT DEVELOPMENT

Phasel: Integrating Images, Audio and Videos for ¢-content Authoring by single
Open Free Software
Product Needed

e Create blog

¢  Write content and upload images, audio and vidcos

Website needed

Blogger.com

Blogger

Blogger is a Weblog publishing tool from Google, for sharing next, next, photos and
videos. It is used to create and publish new posts. Save posts as a drafl to finish later.
Share a link to your post using Android Share. Open a blog or post in a browscr,
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Ny Steps

Y s

E"‘ « Sign into blogger by using a valid e-mail 1D

Y e Click on Create your Blog.

N B Blogger 1N 1K

9y FPublish yvour passions, youll
" way
~

Croeate a unigue and beautiful blog aaully

R

9
3
3
9
9
9
9
9
9
B |
9
>
9
» )
5
9
>
s
3
L
L)
L)
2
0

UREATE vk Ny OO0

G @

8

Choose a name for your blog

Thu= o5 thiss Tinfes vlvat v il e ki rlayesd mt the tajp of

your bl

T2 CANCEL MEXT

This site s protecied ;y reCAPTCHA and the Goagle i v

""”""""“""'“Dl‘ noy Policy

SO0 Mlewigor  fyivoe v Froligy

e —
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e Choose a URL for your blog
e Click Next

G @

tearn more aboul this notice and your responsibilities.

[T}
e
(2]

5

Choose a URL for your blog

This web address is how people will find your blog

online

tjespot .blogspot.com

PREV CANCEL NEXT

This site is protected by reCAPTCHA and the Google FPrivacy Palicy
Terms af Service apply.

32024 Blogger - Privacy Policy

» Create blog

o Upload pictures, videos, and audio using the respective icons and also text
content Post the blog by clicking the Send icon.
e Now the blog has been published

e Create more blogs by clicking the + button
* You can edit the title and add pictures by clicking the 3 dots on the right side.
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Output:

< Edit published post

-

Teachers have three loves «»

Love of learning, love of learners, and the love of
bringing the first two loves together.

Education is our passport to the future, for
tomorrow belongs to the people who prepare for

it tociaw

LLabels

Publish now?

Publish at October 12, 2022 9:53 PM
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WORKSHOP 3:
DECONSTRUCTING THE
MESSAGES OF ADVERTISING
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